How to book Parents Evening on MCAS - Desktop view

# Dashboard

1. Login to the MCAS Parent
Portal desktop view
from http://www.mychildatschool.c
om then from the left Menu select
the Parents Evening option.

@ Parents Evening

2. This will open the Parents Evening page displaying
available Appointments that can be booked in the red blocks.
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3. The available Appointments are displayed in red Blocks, click on a Red
Block to Book your Appointment. Then from the available listed Times click on
the word Book to the right.

Date: 24 February 2022, 15:30
Booking will close on 21 February 2022, 00:00
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4. The Booked Block will then be removed from the Appointments list and displayed
below as Booked. To remove the Booking click on the X to the right.
The Appointment will then display at the top again ready to be Booked again.
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5. If the Time you wanted has already been Booked by yourself or another Parent, it will
display as Not Available and cannot be Booked.

Parests Evening:

Date: 24 February 2022, 15:30
Boockung wil (iose on I Fedvuary 2022, 00:00

Appointments that need bocking

el Tl

Time Avalatic

U . : * OO GPIOn Destry 10 et U SAOIMAtC Al DOUR YO AU

eady been booked &=

i
16:19 M CADdr o4




