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General guidance

This form is set out in two sections. Section 1 is to be completed by you, the applicant, and Section 2 is to be completed by your headteacher (as your referee).

Once you have completed Section 1, the form should be emailed to your headteacher to complete the reference section and submit the document to Leah Fagg on your behalf. This will complete the application process. 
Leah Fagg enghubadmin@kingsnorth.kent.sch.uk


Headteacher reference

[bookmark: _GoBack]It is important that headteachers endorse the applicant’s intention to apply for the role of a Literacy Specialist. You are therefore required to provide a reference from your headteacher that supports your application and validates both your eligibility and capacity to perform the role. The headteacher should confirm capacity within the school to release you to the English Hub.

Once your headteacher has completed the reference section of this form, he or she will need to return the whole document to Leah Fagg: enghubadmin@kingsnorth.kent.sch.uk

Until this has been carried out, your application will not be fully submitted so cannot be considered.




Where the sharing of your personal information is necessary for the application process or your work with other schools inside and outside Aquila or other purposes linked to your duties as a Literacy Specialist, it will be carried out in compliance with the Data Protection Act 2018. If you have any questions about the sharing of your personal information contact Tracey Howard thoward@aquilatrust.co.uk 
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Section 1 

Application form (to be completed by the Literacy Specialist)

School Details

	Name of School
	

	Address (including postcode
	

	School URN
	

	Name of Headteacher
	

	Headteacher email
	

	Headteacher contact number
	



Applicant Details


	Name
	
	Address
	

	Email
	
	Telephone
	

	Current role / job title
	

	When did you attain QTS?
	

	How many years have you been employed as a primary teacher?
	

	Current Teaching Responsibilities

	Which class or classes have you taught phonics to in 2024/2025 (state year group/s) and how many days/week?
	

	Which class or classes are you expecting to teach phonics to in 2025/2026 (state year groups) and how many days/week?
	

	Please give details of your current areas of responsibility within your school, or more widely (Max 100 words)

	










	Teaching Career History

	Dates
	School/ Organisation
	Position Held
	Year groups taught

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Your approach to teaching phonics and early reading / language development

	Please given examples of your experience in teaching phonics and early reading / language development.  Please include evidence of impact e.g. improvement / attainment in phonics results during the time you have been teaching or reading scores (Max 500 words)

	








Experience in supporting other teachers of English

	Please give examples of your experience in supporting other teachers of English (Max 300 words)

	








Applicant final statement

	Please supply any further information you wish to offer in support of your application.  Include recent developments in your own classroom practice, influence on others, and any direct involvement in the developing of English teaching in your school. (Max 300 words)
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Section 2
Reference (to be completed by the headteacher referee)

English Hub Literacy Specialists are outstanding practitioners with a minimum of three years’ experience in teaching or leading phonics, underpinned by excellent subject knowledge.  They work to support individuals and teams in other schools by providing high-level coaching, mentoring and support, drawing on their knowledge and expertise in their specialist area.

All applicants must meet the essential criteria as each application is rigorously assessed for evidence of impact. Schools must be confident they can maintain standards if this teacher is out of school. We therefore ask referees to take this into account when making a decision to recommend an applicant for the role.

In accordance with the Data Protection Act, the applicant you are providing a reference for has the right to view this reference, should he or she contact Leah Howard to request a copy of this reference.  Please do not include any information that you would not be happy to discuss with the applicant as part of a professional conversation.

	Reference details

	Name
	

	Referee’s role
	

	School name
	

	Email address
	

	How long have you known the applicant?
	




	Please provide a supporting statement in the box below on how you consider the applicant meets the following criteria:
· The applicant is an outstanding practitioner with a minimum of three years’ experience in teaching or leading phonics, underpinned by excellent subject knowledge.
· The applicant has a successful track record supported by substantial evidence of impact of working effectively within his/her own school and/or across a group of schools, or working with a range of leaders within a single school
· The applicant understands what constitutes ‘outstanding’ in phonics and early reading practice and pedagogy and significant experience of teaching systematic synthetic phonics
· The applicant has a commitment to outreach work and the capacity to undertake such work
· The applicant has an analytical approach to identifying needs and can prioritise accordingly. 
· You support their application and the applicant can be released from school for a mutually agreed allocation of time

	







Do you support this application and agree to the applicant being released from the school for a mutually agreed allocation of time (Up 24 days per academic year)?
[image: ][image: ]

Yes	No

Please tick a box below to indicate which statement matches your support for the applicant:

	I recommend this person unreservedly to undertake the role of a Literacy Specialist Teacher
	

	I recommend this person for the role of Literacy Specialist, but have some reservations
	

	I am unable to recommend this person for the role of Literacy Specialist
	





	Additional comments

	






Thank you for taking the time to complete this form. If you have indicated that you have reservations in recommending or feel unable to recommend this applicant, the English Hub may contact you to discuss the position.

Please return this form to:
Name: Leah Fagg 

Email: enghubadmin@kingsnorth.kent.sch.uk  

[bookmark: page6]This application will not be considered until this process has been completed.
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