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Introduction

MyChildAtSchool [MCAS] is a portal enabling parents to view their child's academic performance in real-time via a
web browser. This facility allows exclusive access to the child's Attendance, Assessment and Behaviour whenever the
parent/carer wishes. As well as student performance data, the portal also provides general useful information about
school such as the Academic Calendar and Announcements.

In summary, MyChildAtSchool provides:

¢ Access to real-time Attendance, Assessment and Behavioural data

® Aninsight to parents on their child’s schoolwork (homework topics etc.)

® Communication facilities to improve contact between parents and schools
e Instant access to Published Reports and Letters

® Option to purchase Items, join Clubs or book Trips

Note: The information in this guide is based on all the modules being available to the school. Some options like
Behaviour or Assessment may not be used by the school, therefore these will not be available on your Home Page.

Note: This guide will explain all of the options available to a MyChildAtSchool User. Your school may not have the
modules that enable all of these options so you may not see all of them when you view MyChildAtSchool. Also some
of the options are configurable and the school may not give access to all of the options for example access to staff e-
mails. The school also has configuration options of Colour, Menu Titles and Sub Menu Titles so these may also differ
from the images in this guide

Note: If you have any issues logging into your account, please contact the school directly and not Bromcom.
Bromcom only supply the software, the school maintain User login details.

— i
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How to Access MCAS

To login to the MCAS Parent Portal you will need to have a valid e-mail address registered with the school and an
Invitation Code which the school would have sent to you. If you do not have an Invitation Code please contact the
school for one, as you will NOT be able to access the Parent Portal without one.

From within your web browser type www.mychildatschool.com this will open the login page.

ch ld?choo'.}(m

REDEEM YOUR INVITATION CODE

ch Ydschooln

PARENT LOGIN

Your School 1D

1 E ‘. 7. Sthe}{il - ﬁ
4 8 \

&
' | Username
Your User Name - i -
‘1 |
: 8 Avitation Code ~
"
Remember School 1D and Username | Iemitaokel FaCAETCHA

| Fruacy -THNF

Forgotten Login Details?
Redeem Invitation Codell i

Login

¥5.2013.7195.22715 rowered by BIODITICOIM | I

tc Logm

Click on the Redeem Invitation Code? link and enter your school ID, Username and the Invitation Code, which will be
a unique 10 character alphanumeric code, [which can only be used once to setup the Account], tick the I’'m not a robot
box and click on the Redeem Code button.
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You will then be asked to Setup your Details, enter the required information to setup the Login Details and click on
the Save Account Details button, a message will be displayed that the new Login setup has been successful and you
will be returned to the Login page.

“éh ’dgtChOOlr:{m

SETUP YOUR ACCOUNT DETAILS

Miss A Andrews

Erpal

<

& security question and then type your

Save Account Details

An e-mail will also be sent to the e-mail address entered asking for the Login information to be verified, if this is not
verified the you will not be able to Recover Account Details or change the Password in the future.

Dear MyChildAtSchool user,

- Thank you for setting up your username and password retrieval details.
|

Security Question:

‘What was the name of your first pet?
|

| gExxx

E Please click Here to validate this information — If you do not validate the details provided you will not be able to retrieve a forgotten username or password on-line.

f A pop-up reminder will appear every time you log into MyChildatSchool until you validate these details.

! Please do not reply to this email as it is automatically generated.

:’ Kind Regards
M}_fChild:At?chno]_com

You will now be able to Login using your new Login Details.
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If you should forget your Login Information, clicking on the Forgotten Login Details? link will allow you to reset your
Password or Recover Account Details.

ek ddchool,

WHAT DO YOU NEED TO RECOVER?

| need to reset my password

\ niead to recover my account details

Legin

Reset Password
Selecting the | need to reset my password option will open the Reset Password window, where you will be asked to
enter the School ID and Email address then click the Send Reset email button.

ek dschool.

RESET YOUR PASSWORD

- Send reset email

o Login

An e-mail will be sent to the verified e-mail address entered, click on the Here link.

Hello from MyChildAtSchool.com
A request for password reset has been received.

If you did not request for your password to be changed, please contact your school.
. Please click Here to reset your password. This link will expire in 15 minutes.
| Please do not reply to this email as any received emails are deleted immediately.

| Regards
| MyChildAtSchool.com
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¢h ddschool ., ch Yd<chool .,

-
RESET YOUR PASSWORD i

RESET YOUR PASSWORD

| T YR=3Q
e Password updated and confimation email sent

Signin

' Verify Answer

The Security Question set previously will be asked and the Code from the image will need to be entered, then click
the Verify Answer button, a new page will show that the requested changes have been made and a confirmation e-
mail will be sent.

Hello fom MyChiltAtSchoolcom
! Your password has been successfully updated
If you did not change vour password, please contact your school.
Please do not reply to this email as any received emails are deleted immediately.

Regards
MyChildAtSchool.com

Recover Login Details
Selecting the Recover my login details option will open the Recover login Details window, where you will be asked to
enter the School ID and Email address then click the Recover my login details button.

eK Idihool.

RECOVER YOUR LOGIN DETAILS

Enter the School ID and email that you have
registered with your MyChiidAtSchwel accouint

below,
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An e-mail will be sent to the verified e-mail address entered with the login name [this will be displayed on the e-mail
and not blanked out as in the image].

Hello from MyChildAtSchool.com
A request to retrieve your login details has been received.

If you did not request your login details, please contact your school.

The login associated with this email asl?:!

Please do not reply to this email as any received emails are deleted immediately.

- Repgards
MyChildAtSchool.com

Account Options

On first login to MCAS your Contact Details will be displayed, if they are correct click on the My details are correct
button, if they are not click on the Update my details now button and update your Details and Save when finished.

The school set the frequency this option appears, it maybe just once or every 30 or 60 days etc., allowing for new
phone numbers or changes to e-mails to be updated.

Are your details correct?

Full Name  Mrs Marian Haddon
Telephone  Your Telephone Number will be displayed here

Email  Your e-mail Addrass will be displayed here

Address  Your Address will be displayed here

My detalls are correct Upcdate imy aetalis now

These details can be updated at any time from the Account option, by clicking on the down arrow right of your name
and selecting the option from the dropdown menu.

& ]

Account

24

Inbox

RN A

Paymenls Hisory
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Note: What will be displayed in these o

ptions is dependent on the school. Therefore not all of these options may be
visible to you.

The Account Settings page contains the Reset Password, e-mail Address

(that will be used with MyChildAtSchool)
and the Security Details options.

{ #  Account Settings Lipdate your gzcount infoamatian s

YOUARE FERE @ Dashboad » Acgo Seflinhy:

Enter your current password, and then enter your new password twice, Click 'Update’ to save your new password

Current Password

Larent Paswman:

MNew Password e

Re-enter New Password Re antor New Basonn

Email Address

This is the email address that MyChildAtSchool wiil use when you request forgotten user account

details

Security Details

Select a new security question and then type your answer. Click 'Update’ to save your new seecurity details.

Question Wihisil i

Answer

SESUNY Al

Update the information and click on the Update button to save.
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The Contact Details page contains the Personal Details of the User.

T ST e ————— o

=

Personal Details

Blease note - Any amendments will first be approved by[Helpdesk Test Poraladministration staff before any records are pemanently updated. Amendments that are not approved will
revert back to their criginal state.
Legal Full Mame i . Matsn Hzdon
Honours

Salutation WS N Hadton

Preferrad Form of Written Contact

Member of UK Armed Forces

Telephone Detalls

Yaur Rabtis Mors=

Tofnplinme: Bl sl

Email Details (o = mail aldress

Frail akirass

Address Detalls

Your Addrass Hume

Update the information by using the dropdown menus and the Delete buttons to remove out of date information and
click on the Save button to save.

Note: Information edited here is linked to the information held wi
the MIS until the school have accepted the changes. If not approve

thin the school MIS, but will not be updated within
d the updated information will revert to its original

state.

Note: The Helpdesk Test Portal highlighted at the top of the
Guide, the name of the school would be here.

page is the name of the Database being used for this
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The Student Details page contains the Student Details, SEN (Special Educational Needs) and Medical Information.

& Student Details - g S

Please nole - Any amsndments wil frst be approved by [Helpdedk Test 5-:n:sl¥mamms|m'_-on staff before any records am pemanently updated, Amendients that are hot approvied will
TeveTi back to their original state

l.egal First Mame

Legan Miduls Name

Legal Last Mame

Preferred Fist Name

Frefamed Last Mame

Farmar Last Name
Date of Bith -

Teiephane Detais

Ensii Detatis

Aduress Detary

S R R S e T BT

] Provisiors Needs

i Prowson [Siaga) Data Placed o Singe Rewaw Tata End Dt Pronty Type ot Hgad. Start Date Ead Date Holes

i

I

'l Medical

-! NHS Numiber \
|

] Bleag Group

Emargancy Consarit 1o Sehosi
Paramedical Supgon

Doctors

Linkes Surgeties

Metial Conditlons

Disablities

Only the Student Details can be updated, once done click on the Save button to save.

Note: Information edited here is linked to the information held within the school MIS, but will not be updated within
the MIS until the school have accepted the changes. If not approved the updated information will revert to its ariginal
state.

Note: The Helpdesk Test Portal highlighted at the top of the page is the name of the Database being used for this
Guide, the name of the school would be here.,
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The Inbox page contains any Conversations between the school and the User.

ryou nded [o s3y

= lnbOX Is thare anyVIaing

8 Bramcomuser

Dirner Money Slere forf Acesiyan BT (e
14406112020

b 3
L §

Dinner Meney alert for Adesiyan Emme: cutre? Tt balance is £3.00. Please tonup her balancs.

o . sromaom Halpdess Secol
LSBT Dinner Maney ate for A 24
¥ ;
140 G
ma: current balance i £3.00. Please 10p Lp her balanca.

Binner Mrne,r alert for Adesiyan £m

riant hatance & L300 Blaasatnn ue her halanco

sualect forAdesan Emma g

== nner Monm
se will display the content of the Conversation

The left panel displays the latest Conversations, clicking on one of the

in the right panel.
To select a Conversation with a particular member of staff, select them from the dropdown list.

aaything you neag

E |Hb0x s thess 2

Mew

Conversation

9 MEGLCaS @ Ms C Andrews

Hallg Mrs Hadden,
\am lookinz farward to sesing Emma st the Red ..
cd to 2eeing Emma 3t the Red Hot Chilli Cooxary Club

14:45 Halls Mrs Haddon. | am looking forwa
4 -
f 445

B Bramcomt

£t o Adasiyars S suvont -

LA/01/2020

* Rromcam Helpdesk S2cor
T
Rk pinner Mones #lert for Adiesiy

hem from the dropdown list and enter your message at

To start a new Conversation with a member of staff select t
the bottom of the page and click on the Flight icon

Halla Mis ;

[MCAS]
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You will then be able to follow the Conversation and reply.

¥ Inbox = thece an;

Ms T Asdrass
i Ms € Andrews
Healla Mrs Haddon, She will anly needre :'cur’g .

1501
8 Bremeambser <perzlia Mrs Haddon, c/p=<ps sm locking ‘arward to secing Emma at the Red Hat Chilli Coskery Chub =/ !
g dhrinen Mansy slert for Adesivin Epvnia i 3 R
GTZ0M
. Hello Mrs Andrews; Can you tell me what Emma has to bring to the Red Hot Chilli sessions pleasa.
& Brorcom el prsse Ssrondany Scton
¥ : PEE]
= ®8 _ Oinner Vizeey diem for 1 Emmia. curvent.,
"
14/01:2020
He'lo Mrs Haddon, Sha will only need ta bring aleng the ingradients, 2 list will e Sent 1o you 1 week hafore tne
session.
L]

070172020 2 |

Note: The Helpdesk Test Portal in the dropdown list box is the name of the Database being used for this Guide, the
name of the school would be here.

The Payment History page contains the last 10 Payments made by to the User.

D i:’aymentéil-iﬁst;y Rl G 8 oy

Szarch:

Order Number & Authorisation Code $ Order Dato = Payment Mothod & Tolal Amaunt = Order Status 2

40007-0000101 3535756 18!02»'2020 08:58:59 ] Card £60.00 Fald |
| 99997-0000100 3300927 '-ﬁmm.{‘rmﬁé | Card E300° Paid
99997-0000059 3300898 ! mmmn {1;0&:51 ] Card £500 Paid
. £9997-0000085 3039335 | 5u-12.-nn;s m'giuz ‘ Card £500 Pad
| 99897-0000094 3039313 11:12.&616’0&49&5 Card £5.00 Pad
99997-0000083 3039223 11208 n&uﬁa Card £5.00 Pail
‘ 19997-00000 3039178 : 11;12&01'&'99;57;‘5 Card £10.00  Pau
959850000060 2614561 1&1@8 as.17i10 Gard £1500  Paid

£29995-0000089 2614502 - Card BO.00 Refundsd

95-0000087 2583363 Card 21000 Pald

Showing 10 entries

This page can be Searched or Ordered by Columns.
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Customising the Pages

The Colour Scheme option allows the Homepage to be customised.

Selecting a colour from the Colour schemes section will change the colour of the header bars and the text.

o Iie';;:--:’.e::sk Test ?’u:il

|
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Selecting the MCAS Dashboard

Once you have logged in the Dashboard will be displayed.

[ iobls - Ceinbosid x @ . % VhihEAres X+ n o
« c 0 # bromeammess lestinguanirewalisites ndL s NS ashogatd R,
'ch !d‘s:"chool}fn = Helpdask Test Portal
[ & # Dashboard
£

e BTS.~
WSy

An 9+ g 8+
English 9+ 9+ i+
=T a9+ G+ 9«
Wahematics 9+ 8 Lo
eE g 9 9+

RE g+ 9 0

wark

0210113 Star Pupi

(V]
139128 €O Miner Consequence [x]
v
L x]

o20ans Chewtng Gum

The school will be closed tasoq Partinson
on 2= January 2019

Please Note: What is displayed here is enabled by the school, who may NOT use all of the available options. The school
also has configuration options of Colour, Menu Titles and Sub Menu Titles so may differ from the images in this Guide.

Each Widget will display a quick view, clicking on the More button will open that option, giving more detailed
information. The Widget options can also be opened from the Menu Bar on the |eft by clicking on the option.

The Menu Bar also has a scrollbar to the left and can be minimised or maximised by clicking on the Three Bar icon.

T T
S esg
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You will always know where you are within the MCAS Module.

v Atte_ndia-nce s Emma at school ;

The following options are available and will only be displayed if enabled by the school:

e Academic Calendar
e Announcement

e Assessment

e Attendance

e Behaviour

o Classes

e Clubs & Trips

Multiple Students

Dinner Money
Dinners

Dinner Detail
Exam Results
Exam Timetables
Homework

On Report

Parent Evenings
Parental Consent
PayPoint Balance
Reports

School Shop
Timetable
Outstanding Payments

Clicking on the name of the student, next to the photograph, will open a list of other students associated with the

User.

Click on the photograph or the text to change views.

be viewed without having multiple logins.

Students

!-ﬂ! Chris Maoxon

S0 TG:10B

Yy |

y TG: 1T

i Tyler Maxon

Allowing information for more than one associated Student to
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Academic Calendar

The Academic Calendar is accessible from the Menu Bar only.

# Academic Calendar

It displays the school year showing school days and holidays, there is a legend which explains the colour coding. The
colours are configurable by the school so may differ from the image.

&8 Academic Calendar - " TR SR

[B ~ormal Day [ stam oniy [ JHoliday [l closure [ ]mota schosl Day Not in Term [ schooi Evert |

2019 - 2020

September October November December
S M T W T F s s S M T W T F s 5 M T W T F s

S MOT W T F
: .
20 34

January February March April
SMTWTFSSMTWTFSSMTWTFSSMTWTFS

25 o 98 19 20 12 22

3
3 _ = V

Clicking on a day will display the details for that day.

February
S M T W T F

% 97 18 e 200 21

Monday - 17/02/2020

Day Status: Holiday
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Announcements

The Announcement option is accessible from both the Menu Bar and a Widget.

«1 Announcement

The Widget displays the latest Announcements, click on the More button to open the page.

|
- The school will be closed Jason Pattinson
an-21% January 2018

The school will be closed due 1o smow, please
watch this page for updates

School Open Christing Andrews on 20 April
2016

The school will be open again from today 20th
April

School Closure Christine Andrews on 18"
April 2016

The school will be closed due fo snow, please
“watch this page for updates

If there are any previous Announcements they will also be displayed.

= Announcement

The school will be closed Posled by Jason Pattinson on 217 January 2019.

The school will be closed due to snow, please watch this page for updales

i
F School Open Posted by Chrisiine Andrews on 20" April 2016.
BTS—
e The school will be open agaln from today 20th April
¥
# School Closure Posted by Christine Andrews on 18" April 2016.
_x BTSé._
*"“-%f&""' The school will be closed dug to snow, please watch this page for updates
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Assessment

The Assessment option is accessible from both the Menu Bar and a Widget.

English
IcT
Mathematics
PE

RE

The Assessment Grades will be displayed and can be ordered in a

Up/Down Arrows at the top of each column.

# Assessment - -

Sutbgedt Tooche & Alleralsncn (%) =

a9+

Autumn

Curyeig #

:E3

9+

9+

g4

o+

Sping
Curvent &

Spiing
Tuget 2

Curont &

scending and descending order by clicking on the

Summer
T 3

Showing 8 entries

A Search option allows a search to be made on the Assessment Coll

English Grades.

- & Assessment cowioouainis

Subjodt Teachor & Aesddanco (%) 3

Autumn
Curienl 2

Auturin
Foripd &

ection for example selecting English will list the

Spang

Camront &

Spang
Tagol 2

Summer
Cimrend &
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Attendance

The Attendance option is accessible from both the Menu Bar and a Widget.

The Widget displays the Attendance for the current day. Clicking on a subject will open the Attendance page with a
summary Pie Chart for the year to date for that subject. Click on the More button to open the Attendance page.

i wed v
(AM Tutor Group e
5‘1 HIT0iX208 O
€2 Sclence Combi 1 0 J
‘: PM Tutor Group

|4 Mathematics

5 Enalish

i

This displays the school year showing school days with the student marks, there is a legend which explains the colour
coding. The colours are configurable by the school so may differ from the image. The displayed colour for each day is
taken from the highest priority recorded for that day with Unauthorised Absence being the highest i.e. any recorded
Unauthorised Absence will result in that day being highlighted in red or the schools chosen colour, even if it is only
for 1 period.

v Attendance -~ - T v e 4 gt R

|
;
|
Salect Year ’ Seest Subjaat :
|
|
] Autharised unacthonses [T . g T i . Year to Date Attendance Analysis
lﬂ.ese t i lmw N Late UNQ Taen iJm, Requited Fululs Date Statutory (AM and PM only)
I |
2019 - 2020 1 i

Movember
M T W T F 5 5

Sentembe
s M TW T F §

P

5

Febniary
SMTeriiM"WTFS

i 1708 19 20 ) @l




The school also configures the data to be displayed and it may be set to display the Year to date AM/PM statutory
marks or the Year to date AM/PM and All Subject marks.

Year to Date Attendance Analysis [ Vesr to pats Averisngs Analysis

Statutory (AM and PM only) | i All Subjects

2 J ! a%

S Sa—
o 9 -
&

| H = Pres=nt — Authorised Absent
== Present = Authorisad Absent 3 == UnAuthorisad Absant

The Attendance for a single Subject can also be displayed by selecting the Subject from the dropdown menu, as can
the year,

= 2 e e~ e e T——

¥ Attendance - . &' g Btiirnrs Sots

| Select Year | . Selact Subjert —I
||

Authiotisid Unduthorised o LIy — ’
IPI’EEEHK Femms i EII.-IL ! Jr-c.men !_Ehutm.ued gF.ue Oste

| 2019 - 2020

Y2 i !
E 4 L 4 4 & 8 2 W N ow 3 5 B 7 B8 3
i By oA ai o 5O T oW o 10 1o L
i aaaE] FETEEE M "
§ & usuy s 2 F I ] 2 FLI T &
5 ]
Jaruary February March

Clicking on any day in the Calendar will display the timetabled periods for the student for that day and the registered
marks.

Monday 10/02/2020

. 0B45AM @ Present Tutor

09:051 @ Present PE

10:16 2 & Present Science Combi 1
J 1:113 @ Present PE

! 1245 PM @ Present Tutar z
‘ 13004 ©5minlate  Mathamatics

13:555 @ Present English
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Behaviour

The Behaviour option is accessible from both the Menu Bar and a Widget.

¥

Behaviour

The Widget displays the Behaviour for the last 5 Events. Click on the More button to open the Behaviour page.

- 1200220 und Glasswork o
| 130120 GO Miner Consequence Q
| oarioie Star Pupl o

0210818 Ghawing Gum (%]

It displays the school year showing school days with the student Behaviour Events, there is a legend which explains
the colour coding. The colours are configurable by the school so may differ from the image. The displayed colour for
each day is taken from the highest priority recorded for that day with a Negative Event being the highest i.e. any
recorded Negative Event will result in that day being highlighted in red or the schools chosen colour, even if there are
other Events that day. The Pie Chart Summary displays all Events.

1 Behaviour
Soles Yaar
| BE
Seplombe
s T W T F 5 5 M
|
Larsary
o T ow T F S 5 M

Szt Suboet

Nl Negatz
- - Behaviour Event Summary
2019 - 2020
Qeober Hoiembt Detomber
Tw T F S SM Tw T f 5 M T W TES
; 3 -2
:
1
— Nt = POt == N
Fatituinry Nateh Apn
TwTFCGMlelﬁsmlwiis
1

The Behaviour for a single Subject can also be displayed by selecting the Subject from the dropdown menu, as can the
year.
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Clicking on any day in the Calendar will display the Behaviour Events for that day.

Behaviour Events

Outcome ~ Outcome

12/02/2020 Re10/A1 RE MRS J Janice & Good Classwark
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Classes
The Classes option is accessible only as a Widget.

| AIOXI0A ARt
Mr S Williams

| DR1O'X10B  Dma
felr € Taller

T RO T

| 10A Tutar Group
Ms C Andrewis .

W |

(]
JERNRINE

|

ENTOAT Engish

HILK208  History
M W Cransten

i o lr\.:‘!::) J Janice u
Lo R
ke :‘f? Oddie a

i e ?:5 Maehmet g

sCaA ;Tin;eb:[;ﬂm:;r =

The Widget displays the all the Classes the student attends with a percentage for the Attendance within each. The
school can set colours to show Attendance between certain percentages, in this example red denotes Attendance
between 0 to 74% and green 90 to 100%.

Note: The school have the option to display the e-mail address of the teacher and to give an option to e-mail directly
to that member of staff. Clicking on the e-mail address will open the e-mail function on the User’s computer to send
an e-mail. Clicking on the Envelope icon will open a separate page where a Conversation can be started.

]HEDX I L AN & _ - - - n - N o Cratieen @

9 e e e Ms € Andrava

Select the Teacher from the dropdown list and enter the message at the bottom of the page, clicking the Flight icon
on the right to send the message.

The Teacher will now be listed in the left panel and the Conversation in the right panel.

INBOR i sase amim 3p s e 204

9 ML Anrrmas e s  Andrares

L it 4 vy b 1 s e of sthoed ¢

g B, e et mw oo when T e teaimged &
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Clubs & Trips

The Clubs & Trips option is accessible from both the Menu Bar and a Widget.

& Clubs & Trips

Chess Club with Mr 8 Armour on 1811
February 2020 al 15:00 for 60 minutes in 521

Movie Club with Mrs J Janice an 219
February 2020 at 00:00 for 180 minutes

The Widget displays the current Clubs & Trips for the Student and any that are available to be booked.

8 Clubs &7Tr|pSP""

ErERE N Dastnceed » Ohibs & Trips
Emma's Clubs & Trips
Clh Name: Toeachar Next Session Start Tima Room CostBatance
Chess Club Mr B Armour 18/02/2020 15:00 521 £0.00 = oQ
Movie Club Mrs J Janlce 21/02/2020 00:00 £10.00 = Q

Available Clubs & TfipS {2heK £ 12D 3.0 12 View Inore delacs 870 Sign up) Hide fully booked events

Chub Namie Teacher Next Sassion Weakday Stant Tona Dutrmbian Cost Bpaces Availnble

Lacrosse Mr C Talior 210212020 Frl 04:00 60 £000 18 Q

Clicking on a Club in which the Student is already a member will display the details for that Club.

- Club/Trip Detail - Adesiyan, Emma

Type: Club Main Teacher: Mrs J Janice
Club Name: Movie Club

Description: Movie Club

Next Session: Fri21/02 Places: No Limit
Start Time: 00:00 Spaces Available: No Limit
Session Length: 180 mins Total Cost: £10.00
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Clicking on a Club that is available will open the booking details

Club/Trip Detail - Adesiyan, Emma

Type: Glub Main Teacher: Mr C Tallor |
Club Mame: Lacrosse

Description: Lacrosse

Nexi Session: Fri21/02 Places: 20

Start Time: 04:00 Spaces Available: 17

Sesslon Length: a0 mins Total Cost: Free

Click on the Enrol Now button, if this is a Free Club the student will be enrolled and this Club added to the current
Clubs list. If the Club is to be paid for the amount due will be displayed with an Add to Basket option.

some Clubs will give the option to select preferred days, to do this click on the days the Student is to attend the
sessions, these will display as a green tick in a circle, when finished click on the Enrol button.

Type: Club Main Teacher: Ms G Andraws

. ClubName: Red Hot Chill Club

i Description:  spicy Cookery

Hext Wed 04:03 Places: 10
. Session:
. Start Tima:  16:30 Spacss Availablst 10
| Session 120 mins Cost Per Session: £5.00
. Length:
sesslons: | | SpacesAvallable P session Full T enolistiBocked Sessions Unavallable

Uss the grid befow (o sefect sach sessjon yol would ke your cniid 1© altend When you cifck Enral’. your child will bz
enaligd Into 31l the sesslons you have chasen.
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A Confirmation message will be given, click on the Proceed button to continue, the Club will then be added to the
current Clubs section with the amount to be paid. Click on the Add to Basket button and pay for this in the normal
way.

(=] Clubs & Trips siemas upeoimay vt 2 s - B IRET @ Ptz

Emma's Clubs & Trips

Chity Name Teacher Next Session Starl Tens Room CostBalancs
Chess Club Mr B Armour 18/02/2020 15:00 521 £0.00 = Q
Lacrosse Wr C Taiior 21/02/2020 04:00 £0.00 = Q
Movig Club Mrs J Janice 21/02i2020 00:00 £10.00 = Q |
Red Hot Chilli Club Ms C Andrews 04/03:2020 16:30 M5O = Q i
Dinners
The Dinners option is accessible from both the Menu Bar and a Widget.
M Dinners
The Dinner Detail Widget, displays the last Meals that have been taken.
_ w Dinner Detail
: Emma’s recent meals
Meal Details
| 07/02/2020 Vegetarian £0.00
:‘ |
Clicking on the More button will display the last Meals taken and the Dinner Money Payment Details.
f1 Dinners SUARENERE & Distbbar
Transactions belween: G PR T 1] and
18022020
Dinner Date Meal Datait Cost
07/02/2020 Vegetaran £0.00
Paymenl Date Payment Detail Amount
21/01/2020 11:08:18 Dinrer Money Deposit for Emma Adeslyan £3.00

21/01/2020 11:06:51 Dinner Money Deposit forAdesiyan Emma £5.00
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Dinner Money
The Dinner Money option is accessible only as a Widget.

Dinner Money i
i Dinner Balance Summary I

Credit Balance Summary : £ 21.00

Deposit Amount : £

Add to Basket !

The Widget displays the current Credit Balance Summary and gives the option to top-up the Balance.

To do this enter the amount in the Deposit Amount box and click the Add to Basket button. The Shopping Basket icon

gon the top bar will now display that you have 1 item in the Basket, click here to open the Basket and view the
contents, the item can be removed by clicking on the X to the right.

Shopping Basket

»  DinnerMoney ~x1 £1000 % “1
' A\ Deposit for |
Adesiyan |

Emma

To continue click on the green Checkout bar at the bottom to page, which will open the Shopping Basket. Here you
can click the Continue Shopping button to open the School Shop and add more items, the Clear Basket button to
empty the Basket or the Checkout button to continue and make your payment.

! Shopplng Baske Yo ShoReI Haskcl - 7 R CJARE TRE W Dmtnbusmt » Snoppng Szl

Cantinue Shopping Clear Basket

Shopping Basket

item Name Quantity Price
@ Dinnar Meney Deposit for Adesiyan Emma ! £10.00 l Rerr.u:\
Total Price: £10.00

Enter your Payment Details on the following page, once verified and paid a Confirmation message will be given and
the Credit Balance Summary updated on the Widget.

Dinner Balance Summary
Credit Balance Summary : £ 21.00

Thank you. Your payment of £10.00 has been received. Deposit Amount : £
Ordar 10: 40007-0000104 | Transaction 10: C7SCBE2C-7683-F687-5628-33CAIDINOZEE

Continue Shopping m [ Add o Baskel
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Exam Results
The Exam Results option is accessible only from the Menu Bar.

= Exam Resulis

It displays the Exam Results for the student, the Search option can be used to search for specific Exams and the
columns can be ordered ascending and descending.

™= ExamResults '« v e VOJARSHESE A Dadferet . Fasy Ress

Search:

Result2

Meck Exams Internal Schoal Decamber 2019 100

GCSE-F December 2019 T40(4)

Showing 2 entries

Note: What is displayed is configured by the school the column headers marked in red may not be displayed.

Exam Timetables
The Exam Timetables option is accessible only from the Menu Bar.

=) Exam Timetables

It displays the Exam Timetables for the Student, the Search option can be used to search for specific Exams and the
columns can be ordered ascending and descending.

= Exam Tlmetabies

Seach

Semt Locunon In Exam flucm @

o GvEun R 4
OB EDET 12:30 45

05002020 00 a0

Note: What is displayed is configured by the school the column headers marked in red may hot be displayed.

27

rent
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Homework
The Homework option is accessible from both the Menu Bar and a Widget.

| miim Homework
E Does Emma have homework?

| Assianed 4 mework Title Due Date

1120220 Math Workbook .43 28/02/20 (14 days)
i -p.50 |

1622020 22020 lavo2/ 200

MALD/AT ¥ Math Workook 43 < p30 & |

The status of the Homework for the current week will be displayed, to look at previous or future weeks use the forward
and backward arrows.

Click on the Homework bar to see more details.

MA10/A1 - 12/02/2020 : = P

i Homework Title: Math Workbook p.43 - p.50
Homework Description:  Please work on the pages mentioned above.
| Assigned Date: 12/02/2020
| Due Date: 28/02/2020 23:59 (14 days)
| Resaurce(s): NIA
| Assigned By: Mrs J Janice

Score: NIA

Submitied Work: N/A

Teacher's Comment; N/A
Student s Comment: N/A
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On-Report

The On-Report option is accessible from both the Menu Bar and a Widget.

& On Report

The On Report information is displayed on the On Report Widget.

I On Report
-

Emma has live "On Report" arrangement. Please click
"more"” button to see the detalls

Click on the More button to open the On Report page, all entries made by the Staff will be displayed here.
Bi On Report LS e Basnend

Live On Report from 10/02/2020 to 26/02/2020 (15 days) - Reason: Behaviour N

Additional Comment  Meeds to think of others
Conclusive Comment

Date Period Class Subject Teacher Teacher Comment Behaviour Rating Signed By

17/0212020 AM 108 Ms C A PraflLastName Goad work A A & Mts J Jarice

Parental Consent
The Parental Consent option is accessible only from the Menu Bar.

¥ Parental Consent

It displays the Parental Consent options for the Student. Tick the radio buttons to give or not to give Consent for
information or images of the Student to be used within each of the options.

14 Parengl Consent o ; F e

Parental Consent
YES, | glve conzent NQ. 1 donot give
consant
School Displays

Qeheal Displays

School Magazine
Schoct Magazine

School Website
School Wobsite

“Pleszo call tho scheat ar vish recepion 1o rovoko any paranta fonsomt
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Parents Evening
The Parents Evening option is accessible only from the Menu Bar.

& Parents Evening

The Parents Evening option displays the information about any upcoming Parents Evening that the Student being
viewed is associated with.

& Parents Evening =2~ = - n

Parants Evening:

Date: 27 Fabruary 2020, 80:00
Booking wiit cloas on 26 February 2020, 00:00

Appointments that need booking
Me G Taltor Mr A Gbenguye 3 W MarEs g s J e 3 M P.Oddie | i
M S Metmet g3 e S Witams &1
RE At

Appaintments that have already been booked

There are 1o bookes appointments

Along with the date of the Parents Evening a list of appointments that need to be booked and a closing date for making
bookings will be displayed. If the option to contact teaching staff is available an Envelope icon will display to the right
of the Teacher name. Click on the Envelope icon to send a message to that Teacher.

= Inbox . : ]
s ion - 5 b 0 U s = W T -
=S

Click on a Teacher/Subject to book an appointment time, slots that are not available will be blocked out. Click on the
Book option and that appointment will be booked.

| 1500 Availabie Book -
15:05 Available Back
15:10 Not Available
1515 Available Boak
15:20 Avallzble Eock
15:25 Not Available

1 1530 Availsblz
1535 Availzblz
1540 Available
15:45 Available
15:50 Available
15:53 Avzilable
16:00 Availzble
18:05 Availzble
16:10 Available
1815 Available
18:20 Available
16:25 Available
18:30 Avallable B
16:35 Available Back

16:40 Available Roak
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The Teacher/Subject will be removed from the Appointments that need booking section and will display as
Appointments that have been booked, with the details and time.

& Parents Evening = = o= SUSRC AT M LSRN il S

Parents Evening:

Date: 27 February 2020, 00:00
Booking will close on 26 February 2020, 00:00

Appointments that need booking

MrCTallor 5 Mr A Obenguye g5 Mrs J Janice MrP Oddie Mr S Williams
Dtdma Science Combi 1 : ICT PE At '

Appointments that have already been booked &
Time: 15:10 Teacher: Mr S Mehmst Subject: RE Location: Defauit Location

Time: 15:25 Teacher: Mr J Marshall Subject: Mathematics Localion: Default Location

Appointments can be changed by clicking on the X to the right of the booked appointment, this will remove the
appointment and return it to the Appointments that need booking section. At any time a list of booked appointments
can be printed by clicking on the Printer icon.

Note: this option is only available if the school have the Diary module.

PayPoint

The PayPoint option is accessible only as a Widget.
£0.00

The Widget displays the current PayPoint Balance, clicking on the Show Barcode button will display the Barcode
allowing this option to be setup and used by PayPoint Users.

PayPoint Barcode

IR

822122098214473
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Reports

The Reports option is accessible from both the Menu Bar and a Widget.

B3l Reports

The Widget will display the last 5 reports or letters that have been published by the school.

14/02/2020 Scheduled Allendance Certificate
R&p0r172020021"104060ﬂ97 Pdf 2251 (2019 |
- 2020 Spring Term 19/20)

14/02/2020 [A Scheduled_Altendance Certificate
i Report_2020021404040118.Pdf_2251 (2019 |
-2020 Spring Term 12 20)

25/06/2018 Simple Webmerge (2017 - 2018 Summer
Term 17/18)

25/08/2018 15 95%

Click on the More button to open the Report page, which will list all Reports available.

B Reports v oo s TRy » T

CrpseEn SERerErT [ SRR

14022020 2 B mm Page: 1 6f 1
'
¥
1410212020 e | A Gertificate Report Bromeam gsqesa Teseney Sees o
Acdemie Yo I
3 Tt Gaip A0
Date of Birth
25/06/2018  Si ® B i ¢
Abgenis
Uradnit SR
25/06/2018 97 2018 Bummar Term = 3@ £ 5 100
25/08/2018 Poor Attenders {2017 . 2618 Summe Torm 1718) = @A
Tra s SR 1IN A0 S TATING e e
04/0BI2018 Y8 Spring Repion {2017 - 2018 = it @ B R
17118)
13)03/3048  Paor Atlendars 2017 - 2018 Spiing Term et} = [ Azsdemic Drdw Ky

ez g BT b
o

Click on the Report name to download it, the format of the Report will be displayed to the right. Click on the Eye icon
to see a Preview of the Report on the right side of the page.

MIS Parent Guide MyChildAtSchool — [MCAS]




School Shop

The School Shop option is accessible only from the Menu Bar.

84 School Shop

This is an Online School Shop and will display the items the school currently have available for you to purchase, what
appears on this page is determined by the school, so the following information is just an example.

B School Shop

ARAAARALAL

adhy

Mn Imaza Auailahla

The school have the option to create Categories, here we have created School Trips, Shop — Equipment and Shop-
Uniform. Clicking on either of these buttons will display just those items or click on All to display everything available.

To find out more about an item simply mouse over and click on the More Info button, this will display the information
the school have created for the item.

Calculator Details

Category Shep - Equipment
Description Calculator
Pilca 10.00 in instalmants {Ceposit: £0,00)

|
Calculator

Rome Trip Summer 2020 Delails

Category Schoa! Trips.

Description Trip to Rome July 2020

Pilce 450.0% in fns s (Deposit £50,005
Insalmants Triere arz 4 Instaimenis tor this praguct
§ item Amouni Dug Dats
e

- Daposit £50.00 280202020

|Rome Trip Summer 2020 instatment 1 210000 31032020
£45 taiTents (00 nstament 2 £100.00 30042020
Instalment 3 E100.00 20:082020

Ins@iment 4 E100.00 30:06°2020




If you want to purchase an item it is just like any Online Shopping page, just click on the Add to Basket button on the
item/s you wish to buy. If the item to be purchased has the option for payment by Instalments you will be asked at
this point how you want to pay this. Click on the Add Deposit to Basket or the Add Full Amount to Basket button.

Rome Trip Summer 2020

Waould you like to pay deposit only or full amount ?

The Shopping Basket icon will show the number of items in the Basket, click on the Basket icon to display the items
init.

! Shopping Basket ‘

Calculator x1 £1000 x
(Adesiyan i
Emma) '

Rome Trip x1 £5000 x
Summer 2020
(Deposit)

To remove items click on the X to the right of the item, to continue and make the Purchase click on the green Checkout

button at the bottom. The Items will be displayed again along with the Student name, if buying for siblings both names
will be displayed.

= Shopping Basket v s v

G s -- |
Shopping Basket ]

ftem Nams

Quantity Prce Achion
I
= !
@ Calculator (Adesiyan Emma) 1 £10.00 Hemove |

Rome Trip Summer 2020 (Deposit) £50.00

Total Price: £60.00

To continue shopping click on the Continue Shopping button, to clear the Basket and start again click on the Clear
Basket button, to make the Purchase click on the Checkout button. Items can still be removed at this point by clicking
on the Remove button to the right of the item.

MIS Parent Guide MyChildAtSchool — [MCAS] H




On clicking the Checkout button the payment page will be displayed, again what is displayed here is dependent on the
school. Here payments can be made using PayPoint if there are sufficient funds or by Card, an Offline Payment option
can be enabled by the school for payments to be made directly to the school, cash or cheque.

| = Checkout == o a - 7 = <35 @ Dastbile

j f
{ |
i {

i

Itam Mema Quantity Pocs
: Caleulator (Adesiyan Emma) 1 £10.00
: Rome Trip Summer 2020 (Deposit) ! £5000
1 Total Price; £60.00

Usa PayPoint Balancs (£9,004 P inaufficient Funds

Offline Paymant All of the products i your liaskel must be offiine paymants snabiled in order o wse this aption
3l chackout

J & Ut Hew Gard e
| Payment Details
| Card Numbes el Tecm b % vsa &%
|
i Expiry
i
cveicves Save card detalis for quick payment in the future

Card Holder's Mamie

Address Details

Address

Clty

Post Code

Enter your payment details and click on the Confirm & Pay button, the payment will go through the Secure Payment
process and when completed a Confirmation message will be given.

‘ = _Chéckout CavmsI e - 7 SAEEES i Sei ||

Thank you. Your payment of £60.00 has been received.
Order (0: 40007-0000103 | Transaction ID: 0A22A2F1-D3B1-FAB1-DD1D-329FBF03C1 D1

Continue Shopping m
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Outstanding Payments
The Outstanding Payments option is accessible only from the Menu Bar and a Widget.

B Ouistanding Payments

When items have been purchased from the School Shop and there is an outstanding amount, for instance a payment
in Instalments, this will be displayed on the Outstanding Payments Widget.

i 0 ding Payments
§

You have 4 outstanding instalments.

o ilem Amount  Due Dale

Rome Trip £100.00 31/03/2020
summer
2020

. Instalment 1

Rome Trip £100.00 30/04/2020
Summer

- 2020

~ Instalment 2

Rome Trip £100.00 29/05/2020
~ Summer
| 2020

Instalment 3

Rome Trip £100.00 30/06/2020
Summer

2020

Instalment 4

Clicking on the More button will display the full details. An Instalment can be paid by clicking on the Add to Basket
button on either page, this can then be paid in the normal way.

= Outstanding Payments == S WO T

Outstanding Payment Instaiments

| ftam Tolal Instaimants Maxl Paymen| Due Nex! Paymant Amount
Rome Trip Summer 2020 for £450.00 4 31i03/2020 £100.00
Emma Adeslyan (Product)
Instaiment Ordar Number Amount Status Dua Date
| Depesit 40007-0000109 £50.00 Paid 28/02/2020
Instalment 1 £100.00 Mot Due 31/03/2020
Instalmant 2 £100.00 NotDue 300042020
Instalment 3 £100.00 Not Due 29/05/2020
Instalment 4 £100.0¢ NotDue 30M06/2020

MIS Parent Guide MyChildAtSchool — [MCAS]




Timetable
The Timetable option is accessible from both the Menu Bar and a Widget.

G) ; Timetable

The Widget will display the timetabled sessions for the day highlighting the current session.

Timetable
What is Emma up to?
Period  Subject Class Teacher Time

- AM Tutor Group 10A 08:45

3

SCIOAT MrA 11:11

3 Sclence
Combi 1 QObenguye
- PM Tutor Group 10A 12:45
4 ICT IT10/A1 Mrs J 13:00
Janice
5] Science SCHO/AYT MrA 13:55
Combi 1 Obenguye

Click on the More button to open the Timetable page, which will display the Student Timetable for the current week,
the previous and future weeks can be viewed as well.

® Timetable

104

Tutor Gioup

SCHVAY
Scierca Combi 1
W A Coenguys

MATIAY
Mathematics
Mr J Marsna)

SCHIVAT
Science Combi 1
MIA Obenguys

IT1UAY BATIAT
T} Mathamancs
Kfa J Jana M7 ] Marshan

sciitval

Scence Comtd 1

Mr A Ozenguys B P @

= Uis E

MIS Parent Guide MyChildAtSchool — [MCAS]







